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After logging into Agent Center, Select 
"Commercial & Agribusiness"

From the “Policy” section, select 
"Certificate of Insurance" 

Select "Create a Certificate of 
Insurance from an existing policy"

NOTE: The advantage of creating a 
COI from an existing policy is that the 
system will prefill insured information, 
insuring company, limits, dates, location 
information, etc.

Select “Next.” 

Select policy prefix "FPK" and enter the 
policy number

Select "Create New Certificate"

This job aid reviews how to generate a Certificate of Insurance Accord 25 form, from an 
existing Farm policy

*Farm Service Plus agencies can use the Farm Service Center to request Certificates of Insurance for Farm accounts.
To submit a request, send all necessary information to nwcoi@nationwide.com.
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Enter in the "Authorized Representative"

NOTE: The "Authorized Representative" is  
the name of the Producer creating the COI

Select the needed form option from the 
drop down list

Select "Next"

The "Companies Affording Coverage" will 
automatically generate

Select "Next"

Select the policy(s) for which you would 
like to generate a certificate.  The screen 
will allow you to select from the active 
policy list. Click “Retrieve.”  
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Select the "Endorsed Additional Insureds" 
from the drop down list

Check "Additional Insured" and the line of 
business

Select "Next"

The Account information will auto generate.

"Check" the Type of Insurance

Select "Next" to move to additional Lines of 
Business or select "Holder" at the top of 
screen if no additional Lines of Business 
are needed
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Select "Issue Form" to issue the Certificate 
of Insurance   

There is an option to preview the 
certificate by selecting "Click to View 
Accord" to create a DRAFT Certificate 
of Insurance




