Add an Underlier to an Umbrella ]
Policy

PolicyCenter

This job aid reviews how to add a Watercraft underlier to an Umbrella policy. The process to add an
underlier to an Umbrella policy is the same for any underlier, when using the Create Policy function.

NOTE: Once an underlier is added, the system automatically updates the associated Umbrella policy.

Action Screen
Navigate to an existing Umbrella policy.

L Desktop | v Account | w Policy | v Search | Team Administration | v Testing | = eI

i i Goto... B rella Indiana VerucaSalt Account# 4340449388 Policy # 9113PU900002 In Force (Ex
e Click the Actions button. .
[ Policy Contract

Folicy File
“« P ® Policy Info Create
¢ Select “Change Policy” from the drop-down
® Underlying Policies New Note
menu. Associated Policy Transaction
® Household Members New Activity »
Smbers i 10449388 Created 02/09/2022
Pre-Renewsl Direction
RS uea salt Closed 02/09/2022
New Policy Transaction
® Location Exposures ot Type Submission
. 5 y -
Coverage: Change Policy - Producer Code Update -¢onal Umbrella period
® Quate Cancel Policy 13PU900002 Effective Date 02/09/2022
Renew Policy
® Forms rretey '09/2022 Expiration Date 02/09/2023

Date ! 02/00/2022 g Primary Named Insured Number of Terms 1

Step 2
Action Screen

On the Start POIlcy Change Screen, the n Deskiop | v Account |» Policy | » Search | v Team Administration | w  Testing | P 2 ©
Effective Date fleld defau|tS tO the Current [ s [ JPolicyFile ¥ PersonalUmbrella Indiana Veruca Salt Account 4340449333 Policy # 9113PU900002  In Force (£
date B Policy ontract Start Policy Change

® Policy Info

Effective Date * | p2/0s/2022

® Underlying Policies

e Enter the appropriate information in the  HousholdMembers
Effective Date field. -

® Location Exposures

® Coverages

¢ Click the Next > button. * qure

Action Screen

On the Pollcy Info screen: n Desktop | v Account |w  Policy | v Search |w Team Administration |w Testing | v : | d

prEm : ’;\Pounychangs[Pending] Y Personal Umbrella Indiana Ef.02/09/2022 Verucasalt Account# 4340449388 Policyf

hd Cllck the Next > button. Policy Change 16861123 PoHcy Info ' Quote |

Address has been validated.

Primary Named Insured Change To Policy Details
Name Veruca salt Term Type Al
U =iymoRtets Policy Address Change To: B | rumberofTerms 1
2379 FOUR SEASONS PKWY Effective Date o]
Household Members CROWN POINT, IN 46307-8342

Expiration Date 03

Vehicle Exposures County PORTER "
Rate State iny

Location Exposures Business Type New Business

Coverages Additional Named Insured Nationwide Documents/Email

Delivery of Required
Name iption of Interest ionship to y Insured Documents?

Policy Review
No data to display

Document Delivery o
Preference Existine
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Add an Underlier to an Umbrella Policy

PolicyCenter

Job Aid Process (Cont.) :

Step 4
Action

Screen

>

Nationwide

The system automatically displays the
Underlying Policies screen when an Auto
and/or Property policy exists on the
PolicyCenter Account.

Step 5
Action

Desktop | v Account | v Policy v Search | v Team Administration |v Testing | v RO

A PolcyChange Pencing (G, PersonalUmbrell Indiana EFL02/08/2022. Veruca alt Account 4340445368 Folc

Underlying Policies (S (TS (EX ey @R

Vs ®)No

Actions

Policy Change 16861123
Pending

PolicyType +  PropertyType ExtemalPolicy +  CarrierName &  Policy Number &  Status & Effective Datg
Personal Auto No Nationwide 9113J900006  Active  02/09/2022
Household Members

Property Homeowner No Nationwide O113HR0000S  Active  02/09/2022
Vehicle Exposures

e Underlying Policy Details

Coverages olicy Type Personal Auto Limits currently on this policy
Underwriting Ne ¥ @ves OMNo
Nationwide -
Policy Review * @ves (Mo
* [ 9113500006
* @ves ()N
* [ 02/00/2022 &
* [ 08/09/2022

Screen

On the Underlying Policies screen:
¢ Click the Create Policy button.

¢ Select “Watercraft” from the drop-down
list.

Step 6
Action

i B @d

n Desktop |~ Account |~ Policy |~ Search |+ Team Administration |+ Testing |~

’;\Fohnychange[?’endmg] X Fersonalumbrella Indiana Eff.02/09/2022 Verucasalt Account 4340449385 Folicy|

Underlying Policies (g2 () (X Wmm=n= s

Exclude all UnderlyingAuto ¥ () Yes (8) No
Exposures ?

e ndetyngroice: (RN

Retrieve Account Policies f§ Retrieve Additional Policies

I Policy Type 3 Pr¢ PersonalAuto  xternal Policy Carrier Name Policy Number Status Effective Datg
Personal Auto Property No Nationwide 9113900006 Active 02/09/2022
Household Members i
Property HQ Watercraft No Nationwide 0113HRI00005 Active 02/09/2022
Vehicle Exposures
T Miscvehicle
W J Underlying Policy Detail
Coverages Policy Type Personal Auto Limits currently on this policy
[T— External Policy No Bodily Injury greaterthanor % (@) Yes () No
: equal te 250/500 or 300/300?
CarrierName vi -
Policy Review Nationwide Property Damage greater % (@) Yes () No
Policy Number % | 91121200005 than or equal t0100,000?
p Uninsured/Underinsured ¥ @ Yes No
Effective Date * | 02/09/2022 &l Motorist - Bl greater than or
equal to 250/500 or 300/3007
Expiration Date * | 08/09/2022 &

Screen

On the Underlying Policy Details tab:
¢ Complete the required fields.

Note: It is recommended you input the
number of boats and/or personal watercraft
covered by the policy.

¢ Click the Watercraft Exposures link.

Note: Depending on the type of underlier
being added, you need to select and
complete the appropriate exposures screen;
in this example, watercraft is being added.

iEe

"’\Fomychangs[Pendmg] T Fersonalumbrella Indians  Eff.02/09/2022 Veruca Salt  Account# 4360449385 Policy

Underlying Policies (S (CEED (0 T QI

* Yes (@ No

u Desktop |~ Account |w  Policy |~ Search | Team Administration |~ Testing | v

Policy Change 16861123
Pending

Exclude all Underlying Auto
Exposures ?
Policy Contract

— nceting otces R T

— Policy Type & | PropertyType = ExternalPolicy & Carrier Name & Policy Number 2 | Status & Effective Dat
Personal Auto No Nationwide 8113900006 Active 02/09/2022
Household Members
Property Homeowner No Nationwide 113HRI00005 Active 02/09/2022
Vehicle Exposures Watercraft No Allied BTA0012345678 02/09/2022

Watercraft Exposures

Location Exposures

Underlying Policy Details

Coverages Policy Type Watercraft Limits currently on this policy
External Policy * Ves @ No Watercraft Liability greater * @ Yes No|
Underwriting than or equal to 300/300 er
Carrier Name * | Allied -
Policy Review
Policy Number * | BTA0012345678
Effective Date * | 02/08/2022 =
Expiration Date * | 02/09/2023 &
. Number of personal
= watercraft covered by this
policy
® Notes
Numberof boats covered by 1
qis policy

® Participants
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Add an Underlier to an Umbrella Policy

PolicyCenter

Job Aid Process (Cont.) :

Step 7
Action

Nationwide

Screen

On the Watercraft Exposures screen:

e Complete the necessary underwriting
questions.

Note: In this example, the Underlying Policy
field defaults from information added to the
policy on the Underlying Policies screen. If no
information displays on this screen, you can
manually add a watercraft or boat using the
Create Watercraft function.

On the Watercraft Details tab:
¢ Complete the required fields.

* Click the Coverages link.

p38

Action

n Desktop

Policy Info
Undertying Policies
Household Members
Vehicle Exposures

Watercraft.

Underwriting

Policy Review

Tools

© Notes

® Participants
® Workplan

® History

@

F Policy Change (Pending) K Personal Umbrella Indiana EFf.02/08/2022 VerucaSalt Account 4340449333 Folicy]

(<t ] o> | e ] it racson ] st

Underwriting questions that apply to all watercraft

~ Account |v Policy |~ Search |~ Jeam Administration | v  Testing | v

Watercraft Exposures

Do Nationwide underlying ®)ves (INo
policies cover all watercraft?
Will the watercraft be
entered in any speed
contests?

Yes (@) No

Watercraft Details

CreateWatercraft

#3  Watercraft Type

Underlying Policy Underlying Watercraft# =

PR, Lo aTana1a205570

Boat

Manufacturer
Model
Underlying Policy Allied - BTA0012345678 -
Lengthinft. 28
Engine Type <none- -
number of Motors <none> -
Total Weight in lbs.
(including motors)
Horsepower 60
Maximum Speed 60
Underlying Watercraft # 1

btal Boat 1
Totlygersonal Watercraft 0

Screen

The Validation Results section displays,
informing the user Watercraft Liability
coverage has been added.

¢ Click the Clear button.

n Desktop | =
Actions

Policy Change 16861123

@ o

*’\ Policy Change (Pending) QPersonaLUmbreua Indiana Eff 02/09/2022 VerucaSalt Account # 4340449388 Policy

["quote ] st Torsaction ] vew il clettor

Account |~  Policy |~ Search | v Team Administration | v  Testing |+

Coverages

Pending

]

Policy Contract
Policy Info
Underlying Policies
Household Members
Vehicle Exposures
Watercraft Exposures

Location Exposures

Underwriting

Policy Review

Tools
® Notes.

# Participants

Primary Coverage

iUnderlying Coverages

Coverages |

Umbrella Liability

Limit ML -

Automebile Liability
Bodily Injury / Property 300/300/100 -
Damage
Personal Liability
Limit 300,000 -
Watercraft Liability
Bodily Injury / Property <none> -

Damage

| validation Results

Warnings:
Personal Umbrella Line: Watercraft Liability is required and has been added.
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Add an Underlier to an Umbrella Policy

PolicyCenter

Job Aid Process (Cont.) :

Step 9
Action

Screen

In the Underlying Coverages section:

* Select the appropriate watercraft
liability coverage in the Underlying
Coverages section.

In this example, “300/300/100 or
300,000 CSL” was selected.

* Click the Policy Review link.

Action

n Desktop |+ Account | v Policy |+ Search |+ Team Administration | v  Testing | v : @ | 4

Actions

Policy Change 16861123
Pending

Policy Contract
Policy Info
Underlying Policies
Household Members
Vehicle Exposures
Watercraft Exposures

Location Exposures

Underwriting

Policy Review

Tools
® Notes.

® Participants

© workplan

# Policy Change (Pending) l\' Personal Umbrella Indiana Eff.02/09/2022 Verucasalt Account# 4340449388 Policy]

) e e

Coverages

[eoverges |

Primary Coverage
Umbrella Liability
Limit * | 2mML -

Underlying Coverages

Automobile Liability

Bodily Injury / Property * | 300/300/200 ~
Damage
Personal Liability
Limit * | 300,000 -
Watercraft Liability
Bodily Injury / Property * | 300/300/100 or 300,000 CSL -

Damage

fcditinnal Conramac

Screen

On the Policy Review screen, review the
changes:

* Click the Quote button.

Note: An “x” indicates the line item has
been removed from the policy. A check
mark indicates the line item has been
added to the policy.

I_J Desktop
Actions

Policy Change 16861123

Policy Contract
Policy Info
Underlying Policies
Household Members
Vehicle Exposures
Watercraft Exposures
Location Exposures.
Coverages

Underwriting

Tools

* Notes

v Account | Policy |v Search | Team Administration | v  Testing | v

Policy Review

m Withdraw Transaction | View Bill Calculator

: Z@d

"’\Pomychangewendrng) K Personal Umbrella Indiana Ef,02/09/2022 Veruca Salt Account # 4340449388 Policy

J Differences ‘

J Comparing Existing Policy and Policy Change: 16861123 ‘

Item Existing Policy Policy Change: 16861123

~ Policy Info

;  Document Delivery Preference New

i online Account Access
' Selection

<

Household Members

‘ Underwriting guestions
|~ applicable to all household
members

Do Nationwide underlying
policies cover all watercraft?

Will the watercraft be entered
No
in any speed contests?

¢ — | —

Umbrella Policy Coverages
| Watercraft Liability

<

Underlying Policies
Watercraft: Allied - BTA0012345678

<

Watercraft Exposures

Boat - Allied - BTA0012345678 -
Underlying Watercraft # 1

Copyright © 2023 Nationwide Mutual Insurance Company. Proprietary & Confidential.




Add an Underlier to an Umbrella Policy Jn!

PolicyCenter

Nationwide

Job Aid Process (Cont.) :
Step 11

On the Quote screen:
L) Desktop | v Account |v Policy |+ Search + Team Administration @+  Testing | = 5 Lf @ Gf
¢ (Click the lssue Change button. P #4 Policy Change (Quoted) K[ Personalumbrella Indians EFf.02/09/2022 VerucaSalt Account s 4340449358 Policy
R .o
. Quoted
L] Cllck the OK button on the Policy Number 9113PUS00002 Policy Period 02/09/2022 - 02/09)
. : . Policy Contract Primary Named Insured Veruca Salt Previous Policy Full Term 5285.42
confirmation pop-up window. e
Policy Info Policy Address 2372 FOUR SEASONS PRWY
CROWN POINT, IN 46307-9342 New Policy Full Term 5333.42
Underlying Policies County SORTER Premium
Full Term Change in 548.00
Household Members Premium

vehicle Exposures
J Summary | Cost Change Details |

Watercraft Exposures

Location Exposures Description Amount
Coverages Umbrella Liability Coverage §333.42
Umbrella Liability Coverage Details Amount

Underwriting H
Property $126.08
Policy Review Vehicle 510224
Watercraft 548,00

Uninsured Motorist/Underinsured Motorist 556.20

Step 12

Action Screen

The Policy Change Bound screen displays

confirming the binding of the policy o TR fEmm o | S o T S o | el
change. The system automatically updates
the associated Umbrella policy with the
change(s).

f’\Foucycnange[Bouna) LY Personalumbrella Indiana  EM.02/09/2022 VerucaSalt Account# 4340449388 Policy #

Policy Change Bound

Your Policy Change (#16861123) has been bound.

® View your policy (#9113PUS00002

® Documents

eview

. anges

® Go to your desktop

Trailing Documents

By accepting a copy of these materials:

(1) I agree that | am either: (a) an employee or Contractor working for Nationwide Mutual Insurance Company or one of its affiliates or subsidiaries
(“Nationwide™); or (b) an Independent Sales Agent who has a contract and valid appointment with Nationwide; or (c) an employee of or an independent
contractor retained by an Independent Sales Agent; or (d) an Independent Adjuster who has a contract with Nationwide; or (e) an employee of or an
independent contractor retained by an Independent Adjuster.

(2) I agree that the information contained in this training presentation is confidential and proprietary to Nationwide and may not be disclosed or provided
to third parties without Nationwide’s prior written consent.

(3) I acknowledge that: (i) certain information contained in this training presentation may be applicable to licensed individuals only and access to this
information should not be construed as permission to perform any functions that would require a license; and (ii) | am responsible for acting in
accordance with all applicable laws and regulations.

(4) | agree that | will return or destroy any material provided to me during this training, including any copies of such training material, when or if any of
the following circumstances apply: (a) my Independent Sales Agent agreement with Nationwide is cancelled or | no longer hold any appointments with
Nationwide; (b) my employment with or contract with a Nationwide Independent Sales Agent is terminated; (c) my Independent Adjuster contract with
Nationwide is terminated; (d) my employment with or contract with a Nationwide Independent Adjuster is terminated; or (€) my employment or contract
with Nationwide is terminated for any reason.
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