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Description:
This job aid reviews how to add or remove a driver to an existing Farm policy.

Click each link below to jump to the relevant process steps:

e Add a driver
e Remove adriver
e Refer to underwriting

Add a driver

Step Action Screen

1 Open an eXIstIng Auto EP(\ icyCenter™  Desktop | v  Agcount | olicy | »  Search | v  Administration | *  Technology Support 7’\@ -
p0|icy: soten. mercial Auto (v)  RS_Scenario094_00008 Account: FPK 3501697567  Policy: FPK BAOLISO1697567  In Force (Expiration: 12/01/2023)
preuntrie mary: FPK BA013501697567
olicy Eile
e Click Actions
1 Effecti
e Select Change s s o
h N
Policy from the
24335 NWWES
drop_down menu sillsbars, OR 971248527

Cancel Policy Mafling 51,1
Offcial 1Ds 5111600
N 78

Producer of Record
Policy
AIS TEST AGENT-AL TEST [{00029900
e o ol 00029900
tumbe: F roducer Name RENT ARAPPUHN
ued e o er Code 001
Producer of Service
o Agency AIS TEST AGENT-AL TEST [[00029900]}
) Underwriter Und d
00029900
insured Name
ry—— - Producer Name RENT A RAPPUHN
2 On the Start Pollcy Change 3 PolicyCenter™  Deskiop | *  Account |»  Fo * Search v Administration |*  Technology Support Z& -

[7) policy File  Commercial Aute (v7)  RS_Seenaric094_00008 Account: FPK 3501637567  Policy: FPK BAD13501697567 I Force (Expiratian: 12/01/2023)

screen, the Effective Date
field defaults to the current
date:

Start Policy Change W

[ Effective Date * | o/16/2023 o] ]

e Enter the
appropriate date in
the Effective Date
field

e Click Next

Nationwide, the Nationwide N and Eagle, and Nationwide is On Your Side are service marks of Nationwide Mutual Insurance Company. ©2024 Nationwide. Internal Use only.
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On the Policy Info screen

e Click the Drivers

& PolicyCenter™  Desktop

v  Agcount | ¥ ol

[ Policy Change (Draft)

Policy Info

> Search ~*

Commercial Auto {v7)

Administration | ¥

Effective: 10/16/2023

Technology Support

Primary: RS5_Scenario094_00008  Account: FPK 3501697567

I 3 e o ot

Policy: FPK BAO13501697567

Ilnk nsured Name ai0054_00008 Policy Details
Phone Effective Date 12/01/2022
Mailing Address Expiration Date 12/01/2023
Commercial Auto
Count United States Written Dat
243IENWW UNION RD 10/07/2022 AM EDT

On the Drivers screen:

e Click Add

In the Add Driver section:

e Enter the

appropriate driver :
information .
e Select OK e :
Modifiers * | MM/dd, ]
X Tools e Forme - :

Locations

Vehicles

Hillsbora

10/07/2022 3:10:04 AM EDT

oregon

No Re

Modifiers County WASHINGTON Policy Origin PolicyCenter
State Oregon Sales Partner D
Corporation artner Name
Official IDs Producer of Record
£ 78-9456162 AIS TEST AGENT-AL TEST {10
Risk Characteristics Agency Number 00029500
* Yes (@ No TRENT A RAPPUHN

[24 @ | cotota

Underwriter: Underwriter Undeter|

[ PolicyCenter™  Desktop

Policy Change 10355596
Dratt

Policy Info

[ Policy Change (Draft)

£3 3 £ T I

Drivers

~  Search | ¥

Commercial Auto (v7)

Administration

Effective: 10/16/2023

v Technology Support

Primary: R5_Scenario094_00008  Account: FPK 3501697567

Policy: FPK BA13501697567

[Z @ | cotolait+)

Underwriter: Underwriter Undety|

driver information may affect rating

r information for all drivers, including; + allindividuals and family members who may drive company vehicles and + employees who drive their own vehicles on company business.

(D Driver# First Name Last Name License State License # Date of Birth License Status MVR Status Drive Other Car Broadened PIP Excluded Driver
1 FREDDY FARMER Oregon XXX1986 06/23/1972 Unverifiable No Hit No No No
2 Frannie Farmer Oregon XXX5455 07/26/1970 Not Ordered No No No
Locations
Detail:
State-Specific Information J s ‘
Vehicles Details
Modifiers Driver Number 1
Risk Analysis First Name * | FREDDY
Middle Name
Policy Review
Last Name * | FARMER
Suffix <none> v
License State * [ oregon -
License Number * [ oo [ -]

3 PolicyCenter™  Desktop

>  Agoount | v ol

[ Policy Change (Draft)

Add Driver

Return to Drivers |

>~ Search ¥

Commercial Auto (v7)

Administration | ¥

Effective: 10/16/2023

Technology Support

Primary: R5_Scenario094_00008  Account: FPK 3501687567

Folicy: FPK BAOL3501697567

B | cot

Undenwriter: Underwriter Undeter|

Nationwide, the Nationwide N and Eagle, and Nationwide is On Your Side are service marks of Nationwide M

al Insurance Company. ¢
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6 Se|eCt Quote [ PolicyCenter™  Desktop | v  Account | »  Policy |  Search |  Administration |  Technology Support [Z © | coto(aiten)

[ Policy Change (Draft)  Commercial Auto (v7)  Effective: 10/16/2023  Primary: R5_Scenariod94_00008  Account: FPK 3501697567  Policy: FPK BA013501697567  Underwriter: Underwriter Und

Drivers (2N I I
—

Missing driver information may affect rating

Policy Change 10355596
Drafe

Enter information for all drivers, including: + all individuals and family mermbers who may drive company vehicles and + employees who drive their own vehicles on company business

el Driver # First Name Last Name License State License # Date of Birth License Status MVR Status Drive Other Car Broadened PIP Excluded Drive|
1 FREDDY FARMER Oregon XXX1986 06/23/1972 Unverifiable No Hit No No No
Drivers
2 Frannie Farmer Oregon XXX5455 07/26/1370 Not Ordered No No No
Locations 3 John Smith Ohio XXX4567 03/18/1983 No No No
State-Specific Information :
J Details
Vehicles
Details
Modifiers
Driver Number 3
Risk Analysis.
First Name * [ sohn
Policy Review
Middle Name
Last Name * [ smith
Suffix <none> v
License State * | ohio -
X Tools . . -

7 Once quoted 5 PolicyCenter™  Desktop | v Account | v Policy |~  Search |+  Administration | v  Technology Support [4 €& | cotoans))

[ Policy Change (Quoted)  Commercial Auto (v7)  Effective: 10/16/2023  Primary: R5_Scenario094_00008 Account: FPK 3501697567 Policy: FPK BAD13501697567  Underwriter: Underwriter Un)|

Under UW Review

| 0o £33 S
. .

e The Total Premium
is the full-term

Policy Number FPK BAO13501697567 Underwriting Company Nationwide Agribusiness Insurance ]
. . . Policy Contract Company
premium including
Policy Info
the rorated amount Insured Name RS_Scenario094_00008
Address 24335 NWWEST UNION RD

Hillsboro, OR 97124-8527

for this change. The | B ms
Total Cost is same
as the Total

P rem | um. Covered Vehicles J Policy Premium | Cost Change Detall
e The Annualized —

Locations Total Number of Power 1
: units
State-Specific Information Annualized Premium $2,276.00

Changein Cost

Risk Analysis

Premium is full- coverage Rate | Annualremium | EfDate Exp.Date ot || Gt
Policy Review Commercial Auto

te rm prem | um Business Auto Protection  237.5 $238.00 ThuDec0100:01:00EST2022  Mon Oct 16 00:01:00 EDT 2023 08740 $208.00

Business Auto Protection 250 $250.00 Mon Oct 16.00.01:00EDT2023  Fri Dec 01 000L:00 EST 2023 01260 $32.00

Subtotal:  $240.00

assuming that all
changes, including
this change, were
effective for a full-
term

e Changein Costis e Agent can click Issue Policy if change is requested
the prorated
premium related to e To amend the quote, click Edit Policy Transaction
this change

e For more in depth ¢ If agent needs to return to the quote, select Save Draft
information about
the quote premium, e If change is not needed, select Withdraw Transaction

select the Cost _
Change Detail tab ¢ Quotes stay on PolicyCenter for 30 days

1:24335 NW WEST UNION RD. Hillsboro. OR

e If the quote print(s)
are needed, click
the Forms link on
the left side of the
screen

Nationwide, the Nationwide N and Eagle, and Nationwide is On Your Side are service marks of Nationwide Mutual Insurance Company. ©2024 Nationwide. Internal Use only.
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8 Once issued, the Policy
Change Bound screen will
populate. Prints can be
accessed next by clicking
Review Changes.

9 Select Forms from the left-
hand menu

Select View next to
Business Auto Change of
Declarations Endorsement

10

Return to Top

[ PolicyCenter™ | Desktop Account | ¥ Policy | v  Search |v  Administration | »  Technology Support

& PolicyCenter™

Covered Vehic

Modifiers

Al

[ Policy Change (Bound)  Commercial Auto (v7)  Effective: 10/16/2023

Policy Change Bound

Primary: R5_Scenario094_00008

Account: FPK 3501697567

Policy: FPK BA013501697567

[Z @ | cotoait)

Underwriter: Underwriter Unc|

Your Policy Change (#10355596) has been bound. There s a renewal pending and your change has been applied.

Ageount |+ Policy | = Search | = Administration | Technology Support

Commercial Auto (v7)  Effective: 10/

y Change (Bound)

FPK BADLIS01E

/2023

Falicy Number

Palicy Period 12/01/2022 - 12/01/2023

in: 008

rod Name RS_Scenario34_t

Total Premium

address v Lo

8 Total Surchargs
Total Number of Power 1 ASSESSMENtS
wnits

Total Cost

Annualized Premium

Primary: RS_Scenario034_00008

Account: FPK 3501697557

ide Agribusii
pany

$1.316.00

$1,318.00

Palicy: FPK BAO1350163

7@ cown

Underwriter: Underwriter Undetermine |

R PolicyCenter™  Desktop

Policy Info

Commercial Auto

Drivers

Locations

State-Specific Information

Vehicles

Covered Vehicles

Modifiers

Risk Analysis

Policy Review

Quote

Ch Cost 520200
Policy Premium  CostChange Detail ‘
Show Rating Workshest
Annual Premium  Eff. Date Proration Factor  Premium
Cammercial Auto
ness Auto Protection 2375 Thu O 100:01°00 EST 2022 Sun Oct 22 00:01:00 EOT 2023
iness Auto Protection 250 Fri Dec 01 00:D1:00 EST 2
v Account | v  Policy |~ Search |~  Administration | v  Technology Support [Z @ | cototaits))

[ policy Change (Bound)

Commercial Auto (v7)  Effective: 10/22/2023

Forms

Primary: R5_Scenario094_00008 Account: FPK 3501697567

Policy: FPK BAD13501697567

Underwriter: Underwriter Undetermir|

Forms displayed below reflect a history of all forms attached during the policy term. This list
does NOT reflect the deletion or removal of forms during the policy term.

To fully understand the coverage provided by the policy as of a certain date, review the Policy
Coverage screens.

Form#  Description Version# = Edition
Acord50  Insurance Identification Card 0 0207
BADS02  Business Auto Change of Declarations Endorsement 00 ous
CA2236  Oregon Personal Injury Protection 0 0916

Replacing #

Nationwide, the Nationwide N and Eagle, and Nationwide is On Your Side are service marks of Nationwide M

al Insurance Company. ©2024 Nationwide.

Internal Use only.
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Step Action

Screen

I PolicyCenter™  Desktop | ~

1 Open an existing
Auto policy:

B} Policy Contract

o Select
Change

® Locations

e Specific Infor...

Account | Policy | =

Search | v  Administration | v

mercial Auto (v7}

e Click s
Actions

New Policy Transaction

24335 NWWEST
Hillsboro, OR 97:

Policy o o
from the | [REYNE— ) o

d r'o p- * Modifiers rolicy

down ® Forms Product Commercial Auto (v7)

menu Number FPK BADL35016:
ssue Yes
First lesued Date 10/07/2022
Original Effective Date 12/01/2022
Underwirite Underwriter Undetermined

Insured Name

R5_Scenario094_00008  Account: FPK 3501697567

Technology Support

1mary: FPK BA013501697567

Period

Agency Number
roducer Name
Producer of Service
Agency

Agency Number

roducer Name

Policy: FPK BAD1350169TS67  In Force (Expiration: 12/01/2023)

Z @ wwm

$1,116.00

$1,116.00

AIS TEST AGENT-AL TEST [[00029900}]

00029900

TRENT A RAPPUHN ~

screen:

e Click the
Drivers link

Commercial Auto
Drivers

Locations

Modifiers

Risk Analysis

Policy

X Tools

Nationwide, the Nationwide N and Eagle, and Nationwide is On Your Side are service mark

[P Policy Change (brafty  Commercial Auto (vT}

Policy Info

nsured Name R5_Scenariot94_00008

19999999

wailing Address

United States

Address 1 WEST UNION RD
Address 2

ZIP Code 7124-8527

city Hillshoro

ToN
Oregon
Entity Type orporation
Official 1Ds
FEIN 789456162
Risk Characteristics.
Yes @ Mo

2 On the Start PO“Cy Desktop | v Account |  Policy |~ Search | v  Administration | v Technology Support 1 8 [con i
Change screen, the [ Policy File ~ Commercial Auto [T} RS_Scenario04_00008 Account; FPK 3501697567  Policy: FPK BAG13501637567  In Furce (Expiration: 12/01/2023)
Effective Date field Start Policy Change
defau|tS tO the * Policy Info lﬁf-»u-:m * | o/sr2023 [G]
current date:
e Enter the N
appropriate R
date in the .
Effective
Date field « roms
e Click Next
B contacts
88 Participants
3 | Onthe Policy Info [F FolyConirn Deiop [ Aok [+ Eoby |+ Semch [+ it [+ ey Seeot o —

Effective; 10/16/2023  Frimary; R5_Scenario034_00008  Account: FPK 2501697567

£ 23 ) T T

Policy Details

Producer of Record

Agency Numbes

Producer Name

Policy: FPK BAD13501637567 nderwriter
1

12/0120

12/01/2023

Oregon

No Reinsurance -

FolicyCenter

AIS TEST AGENT-AL TEST ({000

00029500

TRENT A RAPPUHN

of Nationwide Mutual Insurance Company.

24 Nationwide.

Internal Use only.




is on your side

Driver Changes .
' Nationwide’
)

Nationwide Agribusiness

PolicyCenter™ Desktop | ¥  Account |¥  Policy | ¥  Search | ¥  Administration | ¥  Technology Support [Z © | cotoaite)
elect the chec A1 Policy

box to the Ieft Of [ Policy Change (Draft) ~ Commercial Auto (v7)  Effective: 10/16/2023  Primary: R5_Scenario094_00008 Account: FPK 3501687567  Policy: FPK BAD13501697567 Underwriter: Underwriter Undetermined
the driver # to be e GEN - 1T o]

removed

Enter information for all drivers, including: + allindividuals and family members who may drive company vehicles and + employees who drive their own vehicles on company business

i L v |

° CI |Ck Policy Info

Commercial Auto Driver# 2  FirstName S LastName & License State License# =  DateofBirth 2  LicenseStatus > ~MVRStatus >  Drive OtherCar =  BroadenedPIP =  Excluded Driver 2 (@
Rem Ove Frannie Farmer Oregon XXX5455 07/26/1970 Not Ordered No No No
FREDDY FARMER Oregon HAKL086 06/23/1972 Unverifiable No Hit No No No
Locations
State-Specific Information J petails ‘
Vehicles Details
Modifiers Driver Number 2
(it First Name * | Frannie
Middle Name
Policy Review
Last Name * | Farmer
Suffix <none= -
License State * | Oregon -
License Number * 5 -

5 Select Quote & PolicyCenter™  Desktop |~ Account |~  Policy |~  Search |+  Administration |+  Technology Support [Z @ cotolais)

[ Policy Change (Draft) ~ Commercial Auto (v7)  Effective: 10/16/2023  Primary: RS_Scenario094_00008 Account: FPK 3501697567  Policy: FPKBAO13501697567  Underwriter: Underwriter Undetermined

Drivers (0 I I
—

driver information may affect rati

If the quote print(s) _
are needed, click

the Forms link on
the left side of the =3

Policy Change 10355597
Dt
Missi

Enter information for all drivers, including: + all individuals and family members who may drive company vehicles and + employees who drive their own vehicles on company business.

Driver# 2  FirstName 3 | LastName 2 LicenseState License# = Dateof Birth 2  LlicenseStatus S ~MVRStatus >  DriveOtherCar 2  BroadenedPIP 2  Excluded Driver 3 [T
Screen 1 FREDDY FARMER Oregon XXX1986 06/23/1972 Unverifiable No Hit No No No
Locations J Details ‘
State-Specific Information )
Details
Vehicles
Driver Number 1
Modifiers i
First Name * | FREDDY
Risk Analy: Middle Name
J— LastName * | EARMER
Suffix <none> -
License State * | Oregon -
License Number * | 00198

Date of Birth * | 06/23/1972

X Tools

6 Select |Ssue 5 PolicyCenter™ Deskiop | *  Account | v  Folicy |+  Search |  Administration | v  Technology Support [Z @ | cotomi)
Policy

[ Policy Change (Quoted)  Commercial Auto (v7)  Effective: 10/16/2023  Primary: R5_Scenario094_00008 Account: FPK 3501697567  Policy: FPK BAO13501697567  Underwriter: Underwriter Undetermined

Under UW Review

o Quote 333 I== ssue Policy | Withdraw Transaction ] - Send Agent Notification
—

Policy Number FPK BAQL3501697567 i iting Company Nationwide Agribusiness Insurance O Pl Print
Policy Contract: Company
Policy Period 12/01/2022 - 12/01/2023 Schedule Rating Premium $1,170.00
Policy Info
Insured Name R5_Scenario0d4_00008
Total Premium $1,263.00
Commercial Auto ddress 24335 NW WEST UNION RD
o Hillsboro, OR 97124-8527 Total Surcharges
rivers
County WASHINGTON Assessments
i Total Cost $1,262.00
L) Total Number of Power 1
i Units Annualized Premium 52,276.00

State-Specific Information

Change in Cost -
Vehicles

Covered Vehicles J Policy Premium | Cost Change Detail ‘
Modifiers
OverrideRating | Show Rating Worksheet

Analysis.
Coverage Rate  AnnualPremium EfiDate Exp. Date Proration Factor  Premium
Policy Review Commercial Auto
Business Auto Protection  237.5 $238.00 Thu Dec 0100:01:00EST 2022 Mon Oct 16 00:01:00 EDT 2023 08740 5208.00
Business Auto Protection 250 §250.00  Mon Oct 16 00:01:00 EDT 2023 Fri Dec 0100:01:00 EST 2023 01260 $32.00

Subtotal:  $240.00

1:24335 NW WEST UNION RD. Hillsboro. OR

Nationwide, the Nationwide N and Eagle, and Nationwide is On Your Side are service marks of Nationwide Mutual Insurance Company. ©2024 Nationwide. Internal Use only.
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7 Once issued’ the 5 PolicyCenter™ | Desktop | | Account |~ Policy |~  Search |~  Administration | =  Technology Support [2 @ | sowomen
Policy Change
Bound screen will
populate. Prints
can be accessed
by clicking Review
Changes and
Forms on the
following screen

[ policy Change (Bound) ~ Commercial Auto (v7)  Effective: 10/16/2023  Primary: RS_Scenario094_00008 Account: FPK 3501697567  Policy: FPK BAO13501697567  Underwriter: Underwriter Undetermined

Policy Change Bound

Your Policy Change (#10355596) has been bound. There is a renewal pending and your change has been applied.

Return to Top

Refer to Underwriting

1 |If underwriter referral
is required, select
Risk Analysis

2 |Select Request
Approval

Nationwide, the Nationwide N and Eagle, and Nationwide is On Your Side are service marks of Nationwide Mutual Insurance Company. ©2024 Nationwide. Internal Use only.
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3 |Complete the
requested

information:

e Referrals to
underwriting
lock that line
of business
until
reviewed by
underwriting,
but do not
affect other
lines of
business on
the account

e Select
Update

e Complete Are
you sure you
want to
request
approval?

e Select OK

Return to Top

Nationwide, the Nationwide N and Eagle, and Nationwide is On Your Side are service marks of Nationwide Mutual Insurance Company. ©2024 Nationwide. Internal Use only.




