Change Policyholder Location
Exposure Address

PolicyCenter

Description:

This job aid reviews how to change the policyholder’s location exposure address on

an Umbrella policy in PolicyCenter.

Action

Screen

Navigate to an existing Umbrella policy.
* Click the Actions button.

* Select “Change Policy” from the
drop-down menu.

Action

1 PolicyCenter™ Desktop |  Account |+  Policy
Soto..

" AccountFile

% Policy Contract
B2 policy policy File

v Search v Team Administration | v  Testing |+

: [

rella Indiana VerucalSalt Account: 7931338247 Policy: 9113PU400006  In Force (EX

Create

New Note

New Activity
. 11338247
Pre-Renewal Direction

New Policy Transaction rcal satt

Change Policy

Change Policy - Producer Code Update oo ymp o

Cancel Policy 13PU400006

Renew Policy b2

Primary Named Insured

al - 12/16/2021

, Name Veruca L Salt

Screen

Associated Policy Transaction

Created

Closed

Type

12/16/2021
12/16/2021

Submission,

12/16/2021
12/16/2022
1

5299.60

On the Start Policy Change screen, the
Effective Date field defaults to the
current date.

» Enter the appropriate information in
the Effective Date field.

e C(Click the Next > button.

[{ PolicyCenter™  Desktop |  Account | = Policy
Actions

~ Start Policy Change (253 223

[E% Policy Contract

~ Search |v Team Administration | = Testing =

B e

| Policy File ‘\' Personal Umbrella Indiana Verucal Salt Account: 7931338247 Policy: 9113PU400006  In Force (Ex

# Policy Info Effective Date

* ([h2/2912021 ]

® Underlying Policies

‘® Household Members
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PolicyCenter Nationwide

Aid Process (Con

Action Screen

On the Policy Info screen:

I3 PolicyCenter” Desktop | v Account |v Policy | v Search | v Jeam Administration | v Testing | v

Actions E #\ Policy change (Pending) K, PersonalUmbrella Indiana ~Effective: 12/20/2021 Primary: Veruca L Salt  Account: 793

* Click the Location Exposures link. e Policy Info (D IEEED R

Address has been validated.

Primary Named Insured ChangeTo: Policy Details
Name Veruca L Salt Term Type
Policy Address Change To: B | numverortems

2379 FOUR SEASONS PARKWAY
CROWNE POINT, IN 46224-3592

Effective Date

Expi D:
County MARION Expiration Date

Rate State
Business Type New Business
Coverages Additional Named Insured

Nationwide Documents/Email

r—— Document Deliery

Preference New Selection
Name =  Description of Interest = Relationship to Primary Named Insured
Policy Review : Email Address

- : No data todisplay

Producer of Record

Producer Code

Step 4
Action Screen

On the Location Exposures screen: [ PolicyCenter™ Desktop |+ Account |« 2o

icy | = Search | Team Administration | v Testing | ~
Actions E ”\Pollcythange(?endmg) QPersnnalumbreHa Indiana  Effective: 12/29/2021 Primary: Veruca L Salt Account: 793

» Clicktheline item to review the Policy Change 1160691 Location Exposures
Location Details. pand

Underwriting questions applicable to all locations

Do Nationwide underlying % (@) Yes No
policies cover all locations?

Note: Updating the location exposure

address on a policy does not update the

# 2 __LocationTvpe = address underlving policy &
aCCOunt mailing address Or contact 2 Dwelling 2379 FOUR SEASONS PARKWAY CROWNE POINT, IN 46224-3502 Nationwide - $113HR000043
address. o J Location Details | Dwelling Details |

— Location # 2
Location Type Dwelling
To update the address: Poly Reven £ oty e — .
Usage * | Primary -
. . Number of Units ¥ 1
° CIICk the drop-down arrow tO the rlght Tools Underlying Policy ¥ Nationwide - 9113HR000043 -
Of the Locatlon ﬁeld. #® Notes Location * | 2:2379 FOUR SEASONS PARKWAY, CROWNE POINT, IN46224-3582 @
# Participants Address Line 1 2379 FOUR SEASONS PARKWAY EditLocation
* Select Edit Location from the drop- * wrkpan st
. - City CROWNE POINT
down list. i i
ZIP Code 465224-3592
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Job Aid Process (Cont.) :
Step 5

Action Screen

On the Location Information screen: e
Location Information (eumteationseoe:) [ESyigemmey
» Update the address information. e |

CROWNE POINT

. ck the OK butto
1 u n. apcode o
County * | MARION - A
Ter 557 A
‘Address Line 1 Address Line 2 ity State Postal Code County Tenitory 3 &

Nodatato display

Step 6

Action Screen

Account | v Policy |~ Search | v Team Administration | v Testing | ~

[5 PolicyCenter™

On the Location Exposures screen:

Actions # Policy Change (Pending) K Personal Umbrella indiana Effective: 12/20/2021 Primary: Verucal Salt Account: 793

 Click the Quote button. el Location Exposures [ ouoe |

Pending

Underwriting questions applicable to all locations

Do Nat % @ves (No
fa— policies cover alllocations?
T prr——
s #4 LocationType =  Address Underlying Policy C
Vehicle Exposures. 2 Dwelling 123 5. MAIN ST. CROWNE POINT, IN46224-3532  Nationwide - 9113HR000043
J Location Details | Dwelling Details, ‘
Coverage
Location# 2
Underwriting
ation Type Dwelling
Policy Review : ~
* policy Type * | Homeowner -
Usage * | primary -
Number of Urits *[1
_— Underlying Policy % | Nationwide - 9113HR000043 -
® Notes Location % | 2:123 5. MAIN ST., CROWNE POINT, IN 46224-3552 -8
O Eimses Address Line 1 1235, MAINST.
o Workplan Address Line2
city CROWNE POINT
* History
State Indiana
ZIP Code 46224-3592
County MARION

Action Screen

Account | ¥ ~ Search |~ Team Administration | v  Testing |~ i [4

[{ PolicyCenter”

On the Quote screen:

7\ Policy Change (Quoted) Q Personal Umbrella Indiana Effective: 12/29/2021 Primary: Veruca L Salt Account: 7931

Quote  (EEEED KN oo o

Actions

 Click the Issue Change button. e

Policy Number 9113PU400006 Policy Period 12/16/2021]
Policy Contract Primary Named Insured Veruca L Salt Previous Policy Full Term 5283.50
. Premium
" policy Address 2379 FOUR SEASONS PARKWAY
e (Click the OK button on the palcyinte Y ey et e oty it e _
- Premium
. . . Undertying Folicies County MARION
confirmation pop-up window. Ful e Crange o
ld Members Premium

Vehicle Exposures

Location Exposures Y
Cost Change Details

J Summary ‘ Fees

Coverages

Underwriting Description Amount

[ Umbrella Liability Coverage Details  Amount

Quote
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Job Aid Process (Cont
Step 8

Action Screen

A PolicyCenter” Desktop | v Account | v Policy |~ Search |v Team Administration | v  Testing | v T

The Policy Change Bound screen
displays, confirming the binding of the
policy change.

#\ Policy Change (Bound) K Personal Umbrella Indiana ~Efective: 12/20/2021 Primary: Veruca L Salt  Account: 75313

Policy Change Bound

Your Policy Change (£1160691) has been bound.

Required
Trailing Documents = -
Code s | Name Filing Location +  Automated?

No data to display

By accepting a copy of these materials:

(1) I agree that | am either: (a) an employee or Contractor working for Nationwide Mutual Insurance Company or one of its affiliates or subsidiaries
(“Nationwide™); or (b) an Independent Sales Agent who has a contract and valid appointment with Nationwide; or (c) an employee of or an independent
contractor retained by an Independent Sales Agent; or (d) an Independent Adjuster who has a contract with Nationwide; or (e) an employee of or an
independent contractor retained by an Independent Adjuster.

(2) I agree that the information contained in this training presentation is confidential and proprietary to Nationwide and may not be disclosed or provided
to third parties without Nationwide’s prior written consent.

(3) I acknowledge that: (i) certain information contained in this training presentation may be applicable to licensed individuals only and access to this
information should not be construed as permission to perform any functions that would require a license; and (ii) | am responsible for acting in
accordance with all applicable laws and regulations.

(4) | agree that | will return or destroy any material provided to me during this training, including any copies of such training material, when or if any of
the following circumstances apply: (a) my Independent Sales Agent agreement with Nationwide is cancelled or | no longer hold any appointments with
Nationwide; (b) my employment with or contract with a Nationwide Independent Sales Agent is terminated; (c) my Independent Adjuster contract with
Nationwide is terminated; (d) my employment with or contract with a Nationwide Independent Adjuster is terminated; or () my employment or contract
with Nationwide is terminated for any reason.
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