Manually Remove an Underlier

]

From an Umbrella Policy

PolicyCenter

This job aid reviews how to manually remove an underlier. The process is the same regardless of

which underlier is to be removed.

Action

Screen

Navigate to an existing Umbrella policy.
* Click the Actions button.

* Select “Change Policy” from the
drop-down menu.

Action

[{ PolicyCenter™

[E2 Policy Contract
# Policy Info
® Underlying Policies
® Household
# Vehicle Exposures
® Lo
® Covera
® Covérages
® Quote

® Forms

Date 12/30/2021

Desktop | * Account | ¥ Policy | v Search | v Team Administration | v  Testing | v H A

Goton. rella Indizna VerucalSalt Account: 7931338247 Policy: 9113PU400006  In Force (X

" AccountFile

Policy File
Create
New Note
Associated Policy Transaction
New Activity »
~ 31338247 Created 12/30/2021
Pre-Renewal Direction
Lsalt Closed 12/30/2021
New Policy Transaction reatsal ose /
Change Policy Type policy Chan)
Change Policy - Producer Code Update oo b rella period
Cancel Policy 13PU400006 Effective Date 12/16/2021
Renew Folicy | .
- 16/2021 Expiration Date 12/16/2022
Primary Named Insured Number of Terms 1
. Name Veruca L Salt Total Cost $505.09

Screen

On the Start Policy Change screen, the
Effective Date field defaults to the
current date.

» Enter the appropriate information in
the Effective Date field.

e (lick the Next > button.

Action

1 PolicyCenter’
Actions

[E2 Policy Contract
# Policy Info

® Underlying Policies

® Household Members.

Desktop ¥ Account |* Policy | ¥ Search ¥ Team Administration |*  Testing | v E

| Policy File f\’Psrsom\Umhrella Indiana VerucalSalt Account: 7931338247 Policy: 9113PU400006 I Force (EX,

ES =
| D —

~

Start Policy Change

Effective Date

Screen

On the Policy Info screen:

e (Click the Next > button.

E PolicyCenter™

Actions

Policy Change 152456

Pending

ld Members
Vehicle Exposures

Watercraft Exposures

Desktop |* Account |w Policy ~ Search |* Team Administration | v Testing ~

<
# Policy Change (Pending) £\' Personal Umbrella Indiana Effective: 12/30/2021 Primary: Veruca L Salt Account: 7937

m Withdrawworkorder ] View Bill Calculator

s Policy Info

Address has been validated.

Primary Named Insured Change To: Policy Details

Name Veruca L Salt Term Type

Policy Address ChangeTo: B | nwumberofTerms
2379 FOUR SEASONS PARKWAY Effective Date
CROWNE POINT, IN 46224-3592

County MARION Expiration Date

Rate State

Business Type New Business
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Manually Remove an Underlier From an Umbrella Policy ﬂ!
PolicyCenter

Nationwide

Job Aid Process (Cont.) :
Step 4

Action Screen

On the Underlying Policies screen, you CREEmnr e femle Eyle Sme n Mmrole T=a|s i,
Wi].]. remove the underlier, o : # Policy Change (Pending) K PersonalUmbrella Indiana Effective: 12/20/2021 Primary: VerucaLL Salt  Account: 792
ISR | \clc:lying Policies

Exclude all Underlying Auto Yes (@) No
Exposures?

Underlying Policies [t Remove Policy | Retrieve Account Policies [ Retrieve Additional Policies

PolicyType 4 PropertyType + ExternalPolicy > ~CarrierName & Policy Number 3 | Status 3 Effective Dat

In this example, you will remove the
Watercraft underlier.

Personal Auto No Nationwide 9113K 500409 Active 12/16/2021
Proper Homeowner No Nationwide 8113HR0O00043 Active 12/16/2021

» Select the checkbox to the left of the pery
icle Exposures Watercraft No. Nationwide 9913W 000006 12/16/2021

underlier to be removed. rr—

J Underlying Policy Details

Location Exposures

Coverages Policy Type Watercraft Limits currently on thi

. .

* Click the Remove Policy button. e | sty - @ e
* Carrier Name Nationwide - 300 CSL?

Action Screen

A warning message displays alerting the

user that by removing the underlier, all

associated exposure information will also _—
This site says...

be removed.

Removing an underlying policy will remove all exposure

* Click the OK button. information with a reference to the policy number; select OK

to proceed.

oK Cancel

Action Screen

In the Underlying POliCies SeCtion: E PolicyCenter” Desktop | Account | v Policy | v Search |~ Team Administration | v  Testing | v s 4

T # Policy Change (Pending) Ky PersonalUmbrella Indiana Effective: 12/20/2021 Primary: Veruca Lsalt  Account: 793:

. Vahdatz the underlier has been APDRRRIN U cilying Policics
removead. =

Exclude all Underlying Auto Yes (® No
Exposures?
. . Underying Pl
* Click the Coverages link. STy Py Py [r—"y Fe—— ey —
Personal Auto No Nationwide 9113K 500409 Active 12/16/2021
Property Homeowner No Nationwide 9113HR000043 Active 12/16/2021

Vehicle Exposures

e — J Underlying Policy Details

Policy Type Personal Auto Limits currently on thi

Underwriting External Policy Ne Bodily Injury greater tt

equal to 250/500 or
Carrier Name Nationwide - 30073007
Policy Review :
Policy Number 9113K 500409 Property Damage grea|

than or equal t0100,00
Effective Date 12/16/2021 &3] Uninsured/Underinsur}

Motorist - Bl greater thi
Expiration Date 06/16/2022 i} equal to 250/500 or

300/3002
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Manually Remove an Underlier From an Umbrella Policy ﬂ!
PolicyCenter Nationwide

Job Aid Process (Cont.) :
Step 7

Action Screen

The Validation Results Section informs the [3 PolicyCenter™ Desktop |+ Account | Policy |~ Search | v Team Administration |+ Testing | v

user Watercraft Liability coverage has B o et £ ressmtumrta s S 250262 Py Ver s o 15
been removed. ROLISCIC  Coverages [ oo |

Pending

Limit ML -
Policy Contract

* Click the Clear button to clear the - Underlying Coverages
message. somsvanoes

Automobile Liability
Vehicle Exposures

T — E:‘d“\l:’g\gjury Property 300/300/100 -
Note: The Watercraft Liability coverage —

Underwriting

has been removed in the Underlying -

Coverages section on the Coverages Additional Coverages
_ . B Uninsured Motorist/ Underinsured Motorist o

| validation Resutts |

 Click the Policy Review link, to review [ I
the changes to the policy. [ B

Personal Umbrella Line: Watercraft Liability is no longer available and has been removed.

Action Screen

Desktop ~ Account ¥ Policy | ¥ Search v Team Administration | ¥  Testing |+ 2 2

On the Policy Review screen: [ PolicyCarter

Actions

+ Click the Quote button. Sewmenn |

J Differences ‘

7 Policy Change (Pending) (\" Personal Umbrella Indiana Effective: 12/30/2021 Primary: VerucaL Salt  Account: 793

Policy Contract

Note: An “x” indicates the line item has Poly i | comparing sting oty ana otcy change 1524560 |
been removed from the policy. A check . e PP G
mark indicates the line item has been i

added to the policy. U e

Will the watercraft be entered in any

v Household Members

Underwriting questions applicable to all

v
Vehicle Exposures household members

Coverages speed contests? te
Underwriting v Underlying Policies
- i Watercraft : Nationwide - 9913W 000006 V x
! v Watercraft Exposures
Personal Watercraft N x

Action Screen

On the Quote screen: [ PolicyCenter" Desktop |+ Account | v Policy |~ Search | v Team Administration | v Testing | i 2

Actions #\ Policy Change (Quoted) KN Personal Umbrella Indiana  Effective: 12/30/2021 Primary: Veruca L Salt  Account: 731/

* Click the Issue Change button. PRI Lo

Policy Number 9113PU400006 Policy Period 12/16/2021-12/16/2
Policy Contract Primary Named Insured Verucal Salt Previous Policy Full Term 5478.79
Premium
. Policy Info Policy Address 2379 FOUR SEASONS PARKWAY
L ] 1 k th OK b tt th CROWNE POINT, IN 46224-3502 New Policy Full Term $505.09
Click the utton on the :
s County MARION
. . Full Term Change in $26.30
confirmation pop-up window.
Vehicle Exposures
B ~
J Summary | Fees | CostChange Details ‘
Underwriting Description Amount EffDate ExpDate Proration Premium

Umbrella Liability Coverage Details Amount EffDate ExpDate Proration Premium
Policy Review 8
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Manually Remove an Underlier From an Umbrella Policy ﬂ!
PolicyCenter

Nationwide

Job Aid Process (Cont.) :
Step 10

Action Screen

The Policy Change Bound screen displays
confirming the binding of the policy
change.

EPnIlryCevno"' Desktop = Account |~ Policy = Search ¥ Team Administration |~  Testing | = - @
’;\ Policy Change (Bound) QPersunalumbreua Indiana Effective: 12/30/2021 Primary: Veruca L Salt  Account: 79313

Policy Change Bound

Your Policy Change (#1524568) has been bound.

@ view your policy (#9113PU400006)
@ Documents

or hanges

® Go to your desktop

Required
Trailing Documents B -
Code 3  Name 3  FilingLocation =  Automated?

No data to display

optional

By accepting a copy of these materials:

(1) I agree that | am either: (a) an employee or Contractor working for Nationwide Mutual Insurance Company or one of its affiliates or subsidiaries
(“Nationwide™); or (b) an Independent Sales Agent who has a contract and valid appointment with Nationwide; or (c) an employee of or an independent
contractor retained by an Independent Sales Agent; or (d) an Independent Adjuster who has a contract with Nationwide; or (e) an employee of or an
independent contractor retained by an Independent Adjuster.

(2) I agree that the information contained in this training presentation is confidential and proprietary to Nationwide and may not be disclosed or provided
to third parties without Nationwide’s prior written consent.

(3) I acknowledge that: (i) certain information contained in this training presentation may be applicable to licensed individuals only and access to this
information should not be construed as permission to perform any functions that would require a license; and (ii) | am responsible for acting in
accordance with all applicable laws and regulations.

(4) | agree that | will return or destroy any material provided to me during this training, including any copies of such training material, when or if any of
the following circumstances apply: (a) my Independent Sales Agent agreement with Nationwide is cancelled or | no longer hold any appointments with
Nationwide; (b) my employment with or contract with a Nationwide Independent Sales Agent is terminated; (c) my Independent Adjuster contract with
Nationwide is terminated; (d) my employment with or contract with a Nationwide Independent Adjuster is terminated; or (€) my employment or contract
with Nationwide is terminated for any reason.
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